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Sign up for a Google mail account and address

Google mail is a free web based email program that can be accessed from any Internet
connected computer in the world as well as forwarding any mail received to your
usual email program such as Microsoft Outlook, Windows Mail etc.. A Google mail
account provides a wealth of other facilities besides email such as calendars, online
Word type documents and the Picasa photo album.

Setting up a Google account is very simple if you follow the steps listed below.

1. Go to the website http://mail.google.com and you will be presented with the
window displayed below -

GO { )gle Welcome to Google Mail
Mail &

A Google approach to email.

Google Mail is a new kind of webmail, built on the idea that email can be more intuitive, efficient, and useful. And maybe even fun. After all, Google Mail
has Sign in to Google Mail with your

Google Account

Less spam
Keep unwanted messages out of your inbox with Google’s innovative technology. Username:
Password: ||
Mobile access = 5
Read Google Mail on your mobile phone by pointing your phone’s web browser to http://g; il pp. Learn more [¥] Remember me on this computer.
Sign in

Lots of space
Over 7256.542188 megabytes (and counting) of free storage so you'll never need to delete another message Lcannot access my account

/ SO'%n up for Google Mail

Click here About Google Mail ~ New features!

2. Click on “Sign up for Google Mail”
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G O C )816 Create a Google Account - Google Mail
Mail &=

Create an Account

Your Google Account gives you access to Google Mail and other Google senices If you already have a Google
Account, you can sign in here

Get started with Google Mail

First name: William
Last name: Smith
Desired Login Name: |yinkiepippin @googlemail.com

Examples: JSmith, John_Smith

check availability!

Get started with Google Mail

First name: William
Last name: Smith
Desired Login Name: [\yinkiepippin @googlemail.com

Examples: JSmith, John Smith

check availability!

winklepippin is available

Choose a password:

Password strength: ~ Strong

of 8 characters in length

Re-enter password:  |.ceeeens
[¥] Remember me on this computer
Creating a Google Account will enable Web History. Web History is
a feature that will provide you with a more personalized experience
on Google that includes more relevant search results and
recommendations. Learn More
[¥] Enable Web History.
Security Question: Choose a question [+]
What is my dog's name
I you forget your password we will ask for the answer to your
security question. Leam More
Answer: Buzz
Secondary email: bu33kin@tiscali.co.uk
This ad is used to authenticate your account should you ever
encounter problems or forget your password. If you do not have
another email addr you may leave this field blank. Learn More
Location: United Kingdom [+]
Word Verification: Type the characters you see in the picture below.
sersit &
Letters are not case-sensitive
Terms of Service: Please check the Google Account information you've entered above
(feel free to change anything you like), and review the Terms of
Senvice below.

Printable Version

Google Terms of Service -

[m]

Welcome to Google!

1. Your relationship with Google

By clicking on 'l accept’ below you are agreeing to the Terms of
Service above and both the Program Policy and the Privacy Polic:

[ | accept. Create my account.

£2008 Google - Google Mail for Organizations - Tems - Help

Change Language: | English

3. Fill in the appropriate boxes. Choose an address name — in this case | have
chosen the name ‘winklepippin’ — then click on “Check availability”. You
may have to play around with a number of alternatives before you get an
acceptable name. Try putting a full stop between two words such as

“winkle.pippin” this often results in an acceptable name.

4. Choose a password using both letters and numbers but make sure it is

something you will be able to remember.
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Choose a security question either from the dropdown list or make up your own
question. This is to identify yourself if you forget your username or password.
Select your location from the dropdown list.

Copy the ‘warped’ letters into the box below. This is to prevent automatic
computer-generated applications

Finally click the Accept button to activate your account.

Go to Contacts and start entering the email addresses from your old address
book. You can do this quite quickly by going to your Address Book in
Outlook Express or Windows Mail then choose Export from the File
dropdown menu. Select the CSV format, give the file a name such as Outlook
contacts and save it in the Documents folder.

The go back to your Google mail page, choose Contacts and click on Import.

Navigate your way to the “Outlook Contacts CSV” file and follow the
importing instructions.

Mail Calendar Documents Photos Reader Web more v
Google
Mail

Compose Mail

il.com | Settings | Older version | Help | Sign out

+2 | +Q \ Searc

Inbox (1) Mv Contacts

Import CSV file ————— Import | Export | Print

To get Google mail to forward your mail to your usual email program click on
Settings and then the Forwarding and POP/IMAP settings and follow the
instructions. There are good tutorial instructions for almost all email programs
— just follow the instructions for your particular program.

Settings
General Accounts Labels Filters Forwarding and POP/IMAP Chat Web Clips Labs
Forwarding: ! Disable forwarding
© Forward a copy of incoming mail to |bu33kin@tiscali.co.uk and | keep Google Mail's copy in the Inbox E]
/Tip. You can also forward only some of your mail by creating a filter!
POP Download: 1. Status: POP is enabled for all mail that has arrived since 3:10 pm
Learn more 9 Enable POP for all mail (even mail that's already been downloaded)
Click these Enable POP for mail that arrives from now on
settings ' Disable POP
2. When messages are accessed with POP | keep Google Mail's copy in the Inbox [Z|

3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions g Click to get configuration settings

IMAP Access: . Status: IMAP is disabled
(acoess Google Mail from other ® Enable IMAP

clients using IMAP) !

Leam more Disable IMAP N

2. Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

fSave Changes ] [ Cancel J

12. You’re done. Congratulations.
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